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Public Hearing/Meeting Request                                                   


	Date:  Click to enter a date.

	TO
	 Choose an item.	
District Communications Manager

	FROM
	[bookmark: _GoBack]     
Project Manager

	Project Information

	Project UPC
	VA_UPC
	Project Number
	VA_PRJ_NUM

	District
	VA_DIST
	City/County
	VA_CO_CTY_NAME

	Route
	VA_ROUTE
	Residency
	VA_RES

	Street Name
	VA_POOL_ST_NAME
	System
	Click to choose an item.


	Speed Type
	[bookmark: Text192]     
	Activity
	[bookmark: Text193]     

	FHWA 534 #
	VA_POOL_FHWA_534
	Federal Number
	

	Termini Start
	VA_POOL_START_LOC

	Termini End
	VA_POOL_END_LOC

	Description:    
	[bookmark: Text190]     




	Project Schedule and Cost Estimates
(This information must be current and complete prior to submittal to Public Affairs)

	Project Schedule
	Recommended Estimate

	Activity
	Planned Date
	Phase
	Estimate Amount

	49 Adopt Location/Design
	Click or tap to enter a date.	PE
	     

	52 Authorize Right of Way Funds
	Click or tap to enter a date.	RW
	[bookmark: Text194]     

	80 Advertisement
	Click or tap to enter a date.	CN
	     

	
	Total
	     

	Type of Hearing/Meeting

	☐	Location
	☐ 
	Combined L&D

	☐	Design
	☐ 
	Willingness

	☐	Citizen Information  
	Scheduled on
	Click or tap to enter a date.
	Are there any limited access control changes and/or breaks required?
	☐ Yes             ☐  No

	If Yes above, include the following language in the advertisement: “This project will involve a change and/or break in limited access control.”

	Style of Hearing

	☐	Open Forum Time From
	      AM
	To
	      AM

	☐	Formal Hearing Time
	[bookmark: Text195]      AM
	
	

	Location
	     

	(Letter of confirmation date, time and place with address required)

	Environmental Documentation Requirements

	Location Environmental Document Required?
	☐  Yes          ☐  No

	If yes, what type?
	☐  BCE     ☐  PCE     ☐  CE     ☐  EA     ☐  EIS     ☐  To be Determined

	Date of Approval
	Click or tap to enter a date.  (Submit approved document to District Public Affairs.)

	Data Requested From District Communications
Note:  District Communications must be provided title sheet, public hearing plans, and letter size location map.

	Items for Brochure/Handout

	☐	Location Cover – If needed, Project Manager is required to provide text.

	☐ 
	Location Map

	☐ 
	Typical Section – If yes, copy of typical section plan sheet is required.

	☐ 
	Comment Sheet – If yes, provide questions.

	☐ 
	Printing – If yes, number of copies
	     

	Graphics

	☐	Enhanced Typical Section (static rendering)

	☐	Static Photo-Simulation

	☐	Sequence of Construction “Slideshow” Simulation

	☐	Other Enhanced Graphic Projection of proposed facility or project animation, such as “fly-through” or “drive-through” by consultant

	☐	Roundabout “Birds Eye” perspective (static rendering)

	Other Support Items

	☐	Video – If yes, photos/material and script must be submitted.

	Remarks
	[bookmark: Text196]     




NOTES:  
1. All information must be submitted to the District Communications Manager no less than 60 days prior to the hearing date.
2. Requests must include a completed PM-104 form (Request for RW Data).
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