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Agreement Transmittal Memorandum

To:
Local Assistance Division Administrator

Attn:   FORMDROPDOWN 

From:
     
Date:
     

RE:  
Transmittal of Final Project Administration Agreement and Appendix

Please find attached, a Project Administration Agreement prepared for the Commissioner’s approval:  UPC          Project #      
The following items have been reviewed and are certified complete:
 FORMCHECKBOX 

A Request to Administer (RtA) has been approved (following the applicable Tier1/Tier2 process) and forwarded to LAD.
Comments:       
 FORMCHECKBOX 

The locality’s Signatory Authority and Funding Commitment resolution(s) are included.
Comments:       
 FORMCHECKBOX 

All project phases are fully funded and allocations necessary for completion of the project as identified in the Agreement/Appendix A are available and identified in the live six year plan and a copy attached.
Comments:       
 FORMCHECKBOX 

A current estimate is provided in the live six year plan, and the estimate matches that of the phases identified in the Agreement/Appendix A.

Comments:       
 FORMCHECKBOX 

A draft schedule is developed and the Scoping date included on the Appendix A.  The schedule will be updated after scoping is complete or has been updated if scoping is complete.

Comments:       
 FORMCHECKBOX 

Agreement and Appendices are properly formatted, and all originals signed and dated.

PROJECT COORDINATOR:
     











     
NAME





SIGNATURE




DATE
LAD PROGRAM MANAGER COMMENTS:       
