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Receiving data and Pasting data
Daily project coordinators will receive a Business Objects Report (BO) published on inside VDOT at the following url every Monday No later than 7 am: https://insidevdot.cov.virginia.gov/div/LA/LAP/AppendixA/Forms/AllItems.aspx?InitialTabId=Ribbon%2EDocument&VisibilityContext=WSSTabPersistence
. 
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[bookmark: _GoBack]
This report will have all information from ISYP and POOL.
1. The user will copy Report and paste the data into the PASTE HERE tab of the Appendix A Workbook.
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2. Once Data has been copied user will go to the paste here tab (show above) 
3. Paste dataset shown below.
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Start Up

1) Click Search UPC ( Button Locate Right Side of Form)
[image: ]
2)  ENTER UPC
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3) Project Information will be loaded in form
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1) Original Default (If form is Revision Select appropriate Revision Number) 
2) Enter Date
3) PROJECT ID: Auto-Populated
4) UPC: Auto-Populated
5) CDFA# Select Appropriate CFDA
6) Locality: Auto-Populated
7) Project Location ZIP +4: Enter ZIP Code (#####-####)
8) Locality DUNS# : Enter Number if Applicable	
9) Locality Address: Enter Complete Address to include   ZIP Code + 4
10) Work Description: Auto-Populated  to include Purpose
11) From: Auto-Populated
12) To: Auto-Populated
13) Locality Project Manager Contact Information: Auto-Populated (Verify information make any changes needed)
14) Department Project Coordinator: Auto-Populated( Verify information make any changes needed)
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Project Estimates
1) Estimated Locality Project Expenses: Auto-Populated
a. Preliminary Engineering: Auto-Populated
b. Right of Way and Utilities : Auto-Populated
c. Construction : Auto-Populated
2) Estimated VDOT Project Expenses (NOTE: Estimated Locality Expenses will be recalculated by system)  
a. Preliminary Engineering: Enter Amount
b. Right of Way and Utilities : Enter amount
c. Construction : Enter Amount
3) Estimate Total project Cost:
a. Preliminary Engineering: Auto-Populated
b. Right of Way and Utilities : Auto-Populated
c. Construction : Auto-Populated
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Project Financing and Bullet Selection 
1. Total Maximum Reimbursements- Auto populated
2. Estimated Total Reimbursement – Auto populated 

Project Financing 

1. Use dropdown list to make selection
2. Enter Amount
· Note Aggregate Allocations will remain RED, until total estimated cost match 
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Program and Project Specific Requirements
1. Press the Bullet Selection Button; the bullet selection screen will open.  
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			Bullet Selection Menu

2. Select type of funding bullets, when menu opens “Mandatory Bullets” will be displayed.
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3. User can sort through required bullets by pressing any of the Funding Buttons or Appendix A Types. (shown below)
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4. User makes copies desired bullets.
* Users must copy and paste each bullet individually
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5. Paste copied items into form by right click paste formulas 
[image: ]


6. Bullets that does not fit in the form area, press the fit row button to auto adjust spacing. 
7. To remove unused rows the user can hide these rows by pressing the Hide Blank Rows button. 
[image: ]

8. When form is completed user can email form PDF format or print form for distribution by pressing email form or print form buttons.
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Form Features

[image: ] 
Prints form in PDF Format

[image: ]
Email form in PDF format (Works only with users who are currently using Outlook)

[image: ]
Saves form as PDF format

[image: ]
Saves for in Excel format to file location that user desires. 
* Note User will not be able to search for new UPC all other form features can be used

[image: ]
This feature will reset form to original state.  
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Appendix A ORIGINAL

PROJECT ID: U000-102-754

[Project Location ZIP +:

Locaiity DUNS#

Date:

16-Aug-19

Locaiity: Bristol

Project Narrative

Locality Address (Inicue ZIP +4)

Description: | #SGR-MLK BLVD over Beaver Crk Bristol VA 8002 Fed 20004, 276.642-2316, SGR LAD (Localy Administered) Bridge Rehabiltation on MLK Jr. BLVD over Beaver Creek Biistol VA

Structure 8002 Fed ID 20004

From: 0.15 State St

To: 0.05 Scott St

Localty Project Manager Contact nfo:

‘Wallace McCulloch, 276-642-2316, wallace mcculloch@bristolva.org

[Department Project Coordinator Contact Info:

KR Plummer 276-642-2316
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Project Estimates

Preliminary Engineering |  Right of Way and Utiities Construction Total Estimated Cost
|Estmated Locaiy Project Expenses $170,000 S0 $1,920,000 $2,090,000
|Estimated VDOT Project Expenses $30,000 $0 $30,000 $60,000

[Estimated Total Project Costs

$200,000

$2,150,000
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Project Cost and Reimbursement
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Estimated

Reimbursement o

Maximum Rembursement | Locally (Max
Fund Source | Local % Participation (Estimated Cost - Local | Rembursement - Est
Phase. Estmated Project Costs | _(Choose from drop down box) for Funds Type Local Share Amount share) VDOT Expenses)
preiminary Engincering 5200000 Arport Access 0% s0 5200000
0 ARRA 0% s0 s0
0 [Profects - Economic Development o% 50 50
s0 Select Fund Source 0% s0 50
s0 Select Fund Source 0% s0 s0
50 Setect Fund Source o% 50 50
s0 Select Fund Source. 0% s0 50
Total Pe| 5200000 50 [ se00000
[Rgnt of way & Utites s0 Access Projects 0% s0 s0
s0 ARRA 0% s0 s0
s Iaccess Projects - Matching Funds| 0% s0 50
s0 Select Fund Source 0% s0 s0
s Select Fund Source. 0% s0 50
s0 Select Fund Source o% s0 s0
s0 Select Fund Source. 0% s0 50
Total RW| s0 50 50 o
lconstruction 51950000 SGR State 0% s0 $1.050.000
s0 BaseLanguage 0% 0 s0
s Select Fund Source 0% s0 s0
s0 Select Fund Source 0% s0 0
Total cN 51,950,000 0 $1.050000 51920000
[Total Estimated cost 52150000 s0 52150000 52000000
Total Maximum Reimbursement by VDOT to Locality (Less Local Share) $2,150,000
Estimated Total Reimbursement by VDOT to Locality (Less Local Share and VDOT Expenses) $2,090,000
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Total Maximum Reimbursement by VDOT to Locality (Less Local Share)

$0|

Estimated Total Reimbursement by VDOT to Locality (Less Local Share and VDOT Expenses)

$0|

Project Financing
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Program and Project Specific Funding Requirements

Bullet Selection Menu

e This Project shall be administered in accordance with VDOT's Locally Administered Projects Manual

Select One

o In accordance with Chapter 12.1.3 (Scoping Process Requirements) of the LAP Manual, the locality shall complete project scoping on or before (insert date)
o This is a limited funds project. The LOCALITY shall be responsible for any additional funding in excess of
« Reimbursement for eligible expenditures shall not exceed funds allocated each year by the Commonwealth Transportation Board in the Six Year Improvement Program.

$0

o Alllocal funds included on this appendix have been formally committed by the local government's board or council resolution subject to appropriation.

Auto Fit

Hide Blank Rows
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Program and Project Specific Funding Requirements Bullet Selection Menu Auto Fit

» This Project shall be administered in accordance with VDOT's Locally Administered Projects Manual Select One Hide Blank Rows

« In accordance with Chapter 12.1.3 (Scoping Process Requirements) of the LAP Manual, the locality shall complete project scoping on or before (insert date)
» This is a limited funds project. The LOCALITY shall be responsible for any additional funding in excess of 50

'« Reimbursement for eligible expenditures shall not exceed funds allocated each year by the Commonwealth Transportation Board in the Six Year Improvement Program.
» Alllocal funds included on this appendix have been formally committed by the local government's board or council resolution subject to appropriation.

Authorized Locality Official Date Authorized VDOT Official Date

Typed or printed name of person signing Typed or printed name of person signing
Revised: 2020
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-T Comments ~ Details

Mandatory -1

« Project estimate, schedule and commitment to funding are
subject o the requirements established in the Commonwealth
Transportation Board (CTB) Policy and Guide for Implementation
of the SMART SCALE Project Prioritization Process, Code of
Virginia, and VDOT's Instructional and Informational >Use on locally administered projects that include Smart
Smart Scale Memorandurns. Scale (HB2) funds:

o This Project shall be initiated and at least a portion of the
Project's programmed funds expended within one year of the
budgeted year of allocation or funding may be subject to
reprogramming to other Projects selected through the prioritization
process. Inthe event the Project s not advanced to the next phase
of construction when requested by the CTB, the LOCALITY or
Metropoiitan Planning Organization may be required, pursuant to
§33.2-214 of the Code of Virginia, to reimburse the
DEPARTMENT for all state and federal funds expended onthe  [>Use on locally administered projects that include Smart
Smart Scale Project. IScale (HB2) funds
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HOME ‘ BUSINESS ‘ DISTRICTS ‘ PROJECT DEVELOPMENT AND DELIVERY ‘ MAINTENANCE AND OPERATIONS RESOURCES G SUITE LOGIN ORG CHART RECTORY HELP

A NEWS & ALERTS Coronavirus (COVID-19) Planning Information

Surveys Type  Name Modified A Modified By
New RA/ARA workshop All Districts & new 6/2/2020 11:16 AM Babb, Thomas (VDOT)
evaluation

Bristol & new 6/1/2020 7:38 AM Babb, Thomas (VDOT)
Pictures Culpeper e 6/1/2020 7:39 AM Babb, Thomas (VDOT)
LAD_Pictures Fredericksburg & new 6/1/2020 7:40 AM Babb, Thomas (VDOT)

Hampton Roads & new 6/1/2020 7:41 AM Babb, Thomas (VDOT)
Libraries Lynchburg & new 6/1/2020 7:42 AM Babb, Thomas (VDOT)
Site Pages

NOVA sinew 6/1/2020 7:43 AM Babb, Thomas (VDOT)
CLICK HERE TO OPEN
LAD Library Richmond & new 6/1/2020 7:43 AM Babb, Thomas (VDOT)
performance Reporting Salem Enew 6/1/2020 7:43 AM Babb, Thomas (VDOT)
LAP Documents Share Stauton & new 6/1/2020 7:44 AM Babb, Thomas (VDOT)

Executed Agreements
Sharepoint (Test Only 4 Add document
Site)
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